
PERSONAL COMPUTER PURCHASE REVIEW GUIDE 
Please complete to the best of your ability the Purchase Review Guide.  It should be 
submitted to your IVRS Counselor who will review the information and make a decision 
regarding the information and relevance to your Individual Plan for Employment.  (IPE)  
If your IVRS Counselor approves the justification for purchase of a computer, it will then 
be submitted to the IVRS Supervisor for approval of an exception allowing a computer 
purchase to be made.  Please talk to your IVRS Counselor regarding your rights and 
responsibilities to appeal any decision made and your rights to seek further information 
and support through the Iowa Client Assistance Program.   
 
Date: ______Client Name:________________________________________________ 
 
Vocational Goal:_______________________________________________________   
 
What will be the primary use for this computer?  Please Explain.  
 
 
 
What function(s) will you be performing with a computer? Why is the computer needed? 
 
 
 
If the computer requires internet and email access how will you pay for these on going 
costs?  What are your plans to be responsible for any computer updates necessary in the 
future?   
 
 
What other sources were explored to support your computer needs?  Describe 
accommodations provided in the various settings in which you view the computer is 
necessary.  Also identify the reasons these accommodations have or have not been 
helpful and measures you have taken to resolve those issues. 
 
 
 
 
 
 
 
 
Reason client needs a computer:   Place an “X” next to each item that applies 
 
 It is needed due to the nature of the disability  (explain below) 
 It is placement or job related  (explain below) 
 It is academic related – post secondary training (explain below) 
 It is independent living related-environmental control (explain below) 
 Special circumstances that require a computer for purposes of achieving 

vocational goal  (explain below) 
 
Explain the circumstance: 
 
 



If the computer is needed for post-secondary training:  Place an “X” next to each item 
that applies 
 Does school charge all students a computer lab fee (explain below) 
 Does school have an accessible computer station (explain below) 
 Does school have computers in dorm rooms (explain below) 
 Will a word processor be sufficient over a computer (explain below) 
 Does school have access to a laptop computer (explain below) 
 
Explain: 
 
 
If the computer is needed for employment:  Place an “X” next to each item that applies 
 Will client be working out of the home (explain below) 
 Will client be working out of the First Step Program (explain below) 
 Will client be working out of the EWD Program (explain below) 
 Will client be working out in the community (explain below) 
 Will client be working for a small employer (explain below) 
 Will client be working for a large employer (explain below) 
 
Explain: 
 
 
Place an “X” next to each item that applies: 
 Do you already have a computer? (explain below) 
 Can the existing computer be upgraded in memory, speed and hardware to 

increase its usability? (explain below) 
 Is voice recognition software needed? (explain below) 
 Has IVRS ever purchased a computer before for you? (explain below) 
 What needs can’t be met by your present computer? (explain below) 
 Will you need any adaptive computer aids? (explain below) 
 
Explain: 
 
 
 
 
Describe your experience and/or training using a computer? 
 
 
 
 
Is a laptop or desktop needed?    Please Explain: 
 
 
 
Will you be working with graphics? Please Explain. 
 
 
 
What types of software programs are needed on the computer?  Please Explain. 
 



 
 
How long do you plan to keep the computer?  Please Explain. 
 
 
 
Is there a need to read and/or write data to a CD?  Please Explain. 
 
 
 
Is there a need to read and/or write data to a DVD?  Please Explain. 
 
 
 
Is there a need for a floppy drive?  Please Explain. 
 
 
 
Is there a need for a printer?  Please Explain. 
 
 
If a monitor is needed, what size? Please Explain.   
 
 
Is there any other information that you would like to share to help make this decision? 
 
 
 
 
Describe your attempts to be considered for a small business or large business assistive 
technology tax credit?  When did you apply and what were the results?  
 
 
If the computer is to be used in an employment situation, have you discussed with your 
employer their responsibilities in providing you the computer?  Yes or No, Please 
Explain.   
 
 
 
Client’s signature 



I have reviewed the submitted application for a computer purchase and as a result of this 
information I ____ agree ____ disagree with the request.  The following summarizes my 
reasons for my decision: 
 
 
 
 
 
 
 
____________________________________________ _______________ 
Counselor Signature      Date 
 
 
I have reviewed the submitted application for a computer purchase and as a result of this 
information I _____ agree ____disagree with the request.  The following summarizes my 
reasons for my decision: 
 
 
 
 
__________________________________________ ________________ 
Area Office Supervisor Signature    Date 
 
 
 
I have reviewed the submitted application for a computer purchase and as a result of this 
information I _____ agree ____disagree with the request.  The following summarizes my 
reasons for my decision: 
 
 
 
 
__________________________________________ _______________ 
Assistant Bureau Chief Signature    Date 
 
 


